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SCHEDULE “A” 

 

CLASSES OF PERMITS, FEES AND REFUNDS 

 

 

1. CALCULATION OF PERMIT FEES 

 

1.1 Permit fees shall be calculated using: 

1.1.1 The flat rate where indicated in Column 5 of Table 1 of this Schedule;  

1.1.2 the product of the applicable fee multiplier in Column 4 of Table 1 of 

this Schedule and the related floor area or other measure specified in 

Column 3, or 

1.1.3 where a fee is not listed in Table 1, a fee shall be paid in the amount of 

$12 for each $1000 or part thereof of the construction value prescribed 

by the chief building official. 

 

1.2 Except for classes of permits subject to flat rates, fees shall be based on the 

appropriate measure of the floor area of the project. 

 

1.3 Except where otherwise exempt, in addition to the fees calculated according to 

subsections 1.1 and 1.2 fees shall also be assessed according to the number of 

plumbing fixtures and the size of supply piping and drainage piping as 

applicable.  

 

1.4 Fees charged for the review of certified models shall be calculated using a fee 

multiplier equivalent to that applicable to Single or Semi Detached Dwellings 

determined in accordance with subsections 1.8 to 1.10 of this Schedule.  

 

1.5 In addition to the fees calculated in accordance with Table 1 paid at the time of 

building permit application, fees for supplementary submissions and revised 

submissions shall be calculated at $80.00/hour spent determining compliance. 

 

1.6 Where supplementary submissions or revised submissions include certification 

of applicable law compliance, which compliance or applicability was 

incorrectly declared at the time of permit application, a fee of $250.00 for each 

applicable law certification shall apply. 

 

1.7 In addition to the fees calculated in accordance with Table 1, each application 

for consideration of an alternative solution shall be accompanied by a non-

refundable fee of $1000 or 10% of the permit fee, whichever is lesser. 
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1.8 When calculating fees based on floor areas, floor area is measured to the outer 

face of exterior walls and to the centreline of party walls or demising walls, 

except when calculating interior partition work. When measuring floor area for 

interior partitioning, corridors, lobbies, washrooms, lounges, and other similar 

facilities are to be included and classified according to the major occupancy 

classification for the floor area with which they are associated.  Where these 

areas are constructed in a shell-only building, fees shall be calculated at the 

applicable partitioned rate in Table 1. 

 

1.9 When measuring floor area, no deductions shall be allowed for floor openings 

required for such facilities as stairs, elevators, escalators, shafts and ducts. 

Interconnected floor spaces and atriums above their lowest level may be 

deducted from measured floor area. 

 

1.10 Where incorporated with an application for a class of dwelling described in 

Rows 6 or 7 of Table 1, no additional fee is required for decks, fireplaces, 

unfinished basements, attached garages, heating or plumbing systems. 

 

1.11 Where incorporated with an application for a class of permit described under 

Section A and B of Table 1, no additional fee shall be levied for mechanical, 

fire protection or green technology systems that form part of the work proposed 

under the application. 

 

1.12 For any permit application for a class of permit described under Section B of 

Table 1, floor area used for the calculation of fees shall be the lesser of : 

 

1.12.1 the area contained within a single rectangle encompassing all of the 

proposed work, or 

1.12.2 the actual area of the tenant space; 

 

1.13 The occupancy classifications used in this By-law are based on the Building 

Code major occupancy classifications. For mixed occupancy classifications, the 

total payable fee shall be calculated by applying the fee multiplier for each 

occupancy prescribed in Table 1 to the floor area measured for each individual 

occupancy and taking the sum of the fees calculated for each occupancy. 

 

1.14 For permits for change of use, the fee multiplier for the proposed occupancy 

applies. 

 

1.15 Where a change of use permit is denied, the fees paid may be credited to an 

alteration permit which incorporates the construction required to accommodate 

the change of use. 

 

1.16 Except for temporary buildings on construction sites for office or sales 

purposes, fees for temporary buildings, including tents, apply to buildings 

erected for less than 30 days. 
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2. MINIMUM FEE 

 

2.1 Except where a flat fee applies, the minimum fee for any permit application for 

work proposed in Group C residential occupancies in Sections A, B, D and E of 

Table 1 shall be $100;  

2.2 Except where a flat fee applies, the minimum fee for any permit application for 

work proposed in Group A, B, D, E and F occupancies in Sections A, B, D and 

E of Table 1 shall be $500.  

 

3 CALCULATION OF REFUNDS 

 

3.1    Pursuant to section 7 of this By-law, refunds shall be calculated as follows: 

 

Refund = [Permit Fee Paid] – [Total Permit Fees Payable x % Permit Fee Earned] 

 

3.2    The proportion of the total permit fee payable is earned according to the 

following schedule: 

 

3.2.1 10% if administrative functions only have been performed; 

3.2.2 20% if administrative functions and zoning review have been 

performed; 

3.2.3 50% if administrative functions, zoning review and all or part of the 

Building Code review have been performed; and 

3.2.4 60% if all administrative functions and reviews have been completed 

and the building permit has been issued or is available to be issued. 

 

3.3    No refund is available for: 

3.3.1 Flat fees prescribed in Column 5 of Table 1; 

3.3.2 minimum fees prescribed in subsections 2.1 and 2.2 of this Schedule;  

3.3.3 fees in the amount of $500 or less; 

3.3.4 where a permit is revoked, except where a permit is issued in error, or 

the applicant requests revocation no more than six months after the 

permit is issued, or, 

3.3.5 applications or permits where construction or demolition has 

commenced 

 

3.4  Pursuant to section 10 of this by-law, 20% of the applicable permit fee paid shall 

be refunded where an application was made using a Registered Code Agency 

appointed under a service agreement with the Chief Building Official, those 

services are fully paid for by the applicant and have been completed in 

accordance with the building code, and the Final Certificate as defined by the 

Building Code Act has been submitted to the Chief Building Official. 
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4 ADMINISTRATIVE FEES 

 

4.1    To offset additional investigative and administrative costs, a fee of $200 shall be 

paid where any Order to Comply is issued pursuant to section 12 or section 13 

of the Act and an additional fee of $300 shall be paid where any Stop Work 

Order is issued pursuant to section 14 of the Act.  Payment of these fees does 

not relieve any person or corporation from complying with the Act, the Building 

Code or any applicable law. 

 

4.2 To offset additional costs associated with the investigation, inspection, 

administration and rectification of unsafe buildings pursuant to section 15.9 of 

the Act, a fee of $500 shall be paid where any Unsafe Order is issued, and an 

additional fee of $500 shall be paid where any Order respecting Occupancy is 

issued.  Payment of these fees does not relieve any person or corporation from 

complying with the Act, the Building Code or any applicable law. 

 

4.3 To transfer a permit from one permit holder to another, an additional fee of 

$100.00 shall be payable. 

 

4.4 Except as provided in 4.5, for written requests for information concerning a 

property’s compliance with the Building Code and applicable law, the fee shall 

be $80.00.   

 

4.5 For written requests for information to support Provincial license applications 

unrelated to a current permit or  permit application, the fee shall be $200.00  

Where there is a current permit or permit application, the fee shall be $80.00 

 

4.6 For the reproduction of documents, the fee shall be $10.00 plus 110% of the 

cost of reproduction, plus a fee for Town staff preparation time at $80.00/hour. 

 

4.7 Where a requested inspection reveals an infraction which was identified at a 

previous inspection and not remedied, an additional fee of $100.00 shall be 

payable prior to subsequent inspections being scheduled. 

 

4.8 Where an inspector determines that work for which an inspection has been 

requested is not sufficiently complete to allow proper inspection, an additional 

fee of $100.00 shall be payable prior to subsequent inspections being scheduled. 

 

4.9 For phased projects, in addition to the permit fee for the complete building, an 

additional fee of $500.00 for each phase shall be payable. 

 

4.10 For conditional permits, the fee shall be the permit fee for the proposed 

construction plus an additional 10% of that fee. A minimum additional fee of 

$100.00 and a maximum of $2000.00 applies to conditional permits.  

Conditional permit fees are not refundable. 
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4.11 Notwithstanding subsection 1.5 of this Schedule, for changes of house models, 

an additional fee of $300.00 plus the fee in Table 1 corresponding to new home 

construction for any resulting increase in floor area shall be payable.   Where 

the floor area is reduced, no refund applies. 

 

4.12 When a permit is suspended or is deemed incomplete and an inspection is 

subsequently requested, an additional fee of $200.00 shall be paid for each such 

inspection. 

 

4.13  Pursuant to section 10 of this by-law, where an application is made using a 

Registered Code Agency appointed under a service agreement with the Chief 

Building Official, and those services are fully paid for by the applicant, the 

applicable fee shall be reduced by 20% at the time a complete application is 

filed with a Plan Review Certificate as defined by the Building Code Act.     
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DOCUMENTS & DRAWINGS REQUIRED FOR A COMPLETE APPLICATION 

 

Row Class of Permit Documents and Drawings Required 

1 (a) Permit to Construct 

 New Buildings 

 

Residential 

 Detached Houses 

 Semi-detached Houses 

 Duplex/Triplex/Fourplex 

 Townhouse Blocks 

Documents 

a. Approval documents required by an applicable law  

b. TARION ’Declaration of Applicant for Building Permit’ 

c. Heat loss/heat gain/duct calculations (per dwelling unit)  

d. Residential Mechanical Ventilation Summary * 

 

Drawings 

a. Site Plan 

b. Site Grading Plan 

c. Architectural Drawings 

(including block floor plans for each floor, block roof 

plans and block elevations for townhouse blocks) 

d. Structural Drawings  

e. Roof truss / Pre-engineered floor system shop drawings 

(including block plans for townhouse blocks) 

f. HVAC Drawings (per dwelling unit) 

g. On-site Sewage System Drawings (including On-site 

Sewage System Statement of Design) 

    

1 (b) Permit to Construct 

 Additions/Alterations 

 Accessory Buildings 

 

Residential as in Row 1(a) 

Documents 

a. Approval documents required by an applicable law  

b. Heat loss/heat gain/duct calculations  

c. Residential Mechanical Ventilation Summary * 

 

Drawings 

a. Site Plan 

b. Site Grading Plan 

c. Architectural Drawings 

d. Structural Drawings  

e. HVAC Drawings 

f. On-site Sewage System Drawings  

(including On-site Sewage System Statement of Design) 

 

2(a) 

 

Permit to Construct 

 New Buildings 

 Additions 

 

Non-residential buildings  

Residential apartment buildings 

Mixed use buildings 

Other residential buildings not 

described in Row 1(a) 

Documents 

a. Approval documents required by an applicable law 

b. Commitment to General Reviews by  

Architects and Engineers * 

c. Subsurface investigation report  

d. Heat loss/heat gain/duct calculations  

e. Plumbing Data Form * 

f. Energy Efficiency Certification Form * 

 

Drawings 

a. Site Plan 

b. Site Servicing / Site Grading Plan 

c. Architectural Drawings  

d. Structural Drawings 

e. HVAC Drawings 

f. Plumbing Drawings 

g. Electrical Drawings 

h. Fire Protection System Drawings 

i. On-site Sewage System Drawings  

(including On-site Sewage System Statement of Design) 
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2(b) Permit to Construct 

 Alterations 

 Tenant Improvements 

 

Non-residential buildings and 

other residential buildings not 

described in Row 1(a) 

Documents 

a. Approval documents required by an applicable law 

b. Commitment to General Reviews by  

Architects and Engineers 

c. Heat loss/heat gain/duct calculations  

d. Plumbing Data Form * 

  

Drawings 

a. Site Plan 

b. Key Plan 

c. Architectural Drawings  

d. Structural Drawings 

e. HVAC Drawings 

f. Plumbing Drawings 

g. Electrical Drawings 

h. Fire Protection System Drawings 

i. On-site Sewage System Drawings  

(including On-site Sewage System Statement of Design) 

 

3 Permit to Construct 

 Tents/Air Supported 

Structures 

 Mechanical Only Permits 

 Plumbing Only Permits 

 Designated Structures 

 Farm Buildings 

 Green energy projects (solar, 

wind, geothermal etc.)  

 Other than Rows 1, 2 and 4 

Documents 

a. Approval documents required by an applicable law 

b. Documents from Rows 1(a) to 2(b) or other documents 

which are applicable to the scope of work proposed and 

required by the chief building official to determine 

compliance with the Building Code and other applicable 

law 

 

Drawings 

a. Drawings from Rows 1(a) to 2(b) which are applicable to 

the scope of work proposed and required by the chief 

building official to determine compliance with the 

Building Code and other applicable law 

 

4 Permit for Change of Use  Documents 

a. Approval documents required by an applicable law 

b. Commitment to General Reviews by  

Architects and Engineers  

 

Drawings 

a. Site Plan 

b. Key Plan 

c. Architectural Drawings  

d. HVAC Drawings 

 

5 Permit to Demolish 

 

Documents 

a. Approval documents required by an applicable law 

b. Commitment to General Reviews by  

Architects and Engineers  

 

Drawings 

a. Site Plan 

b. Demolition Plan (where required) 

 

Notes: 

1. Documents marked with an asterisk (*) are available from the chief building official.  

2. The chief building official may waive the requirement for any specified documents or drawings where the scope of 

work, applicable law or building code does not, in the opinion of the chief building official, necessitate it’s submission.  
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